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%,; V[SFpg8L\U ;MO8J[Z G]\ .G:8M,[XG

1

GJL S\5GL s5[-Lf

%,; ;LP0LP S[ VgI DL0LIF ‹FZF .G:8M, Y. XS[ K[ VYJF .g8ZG[8 5ZYL
0FpG,M0 SZL XSFI K[P

0FpG,M0 SZJF DF8[ ,L\\S o

0FpG,M0 Y. UIF 5KL , 5Z 0A, S,LS SZMP

;LP0LP DF\YL ;MO8J[Z .G:8M, SZJF DF8[4 %,; V[SFpg8L\U ;MO8J[ZGL ;LP0LP
;LP0LP0=F.JDF\ D]SMP  ;[8V5 VF5D[/[ X~ YX[P HM ;[8V5 VF5D[/[ X~ G YFI
TM4  DF\ HJ]\ VG[   5Z 0A, S,LS
SZMP

5Z S,LS SZJFYL ;[8V5 DF8[GL H~ZL OF., TDFZF SMd5I]8ZDF\ SM5L YX[P
OF., SM5L YIF 5KL J[,SD :S=LG VFJX[P VCL\ .G:8M,[XG DF8[GM 5FY TYF 5|SFZ

5Z S,LS SZL 5;\N SZMP 5KL  5Z S,LS SZJFYL ;MO8J[Z TDFZF
SMd5I]8ZDF\ .G:8M, YX[P

%,; V[SFpg8L\U ;MO8J[Z X~ SZJF lJg0Mh 0[:S8M5DF\ %,;GF VF.SMG          

http://www.aakashinfo.com/plusacc/plussetup.exe

 plussetup.exe

My Computer -> CD Drive Plussetup.exe

Next 

Next  Finish

%,; V[SFpg8L\U ;MO8J[Z X~ SZJF DF8[

5Z
A[ JBT S,LS SZMP

.G:8M,[XG VG[ X~VFT.G:8M,[XG VG[ X~VFT

DF:8ZDF:8Z

%,; ;MO8J[Z RF,] SZTF4 5C[,FYL AGFJ[,L S\5GL s5[-Lf G]\ ,L:8 VFJX[P GJL S\5GL
AGFJJF DF8[  NAFJM VYJF  A8G 5Z S,LS SZMP

GJL S\5GL DF8[GL :S=LGDF\4 S\5GLG[ ,UTL AWL JLUT H[D S[ ZFHI4 EFQF4
S\5GLG]\ GFD JU[Z[ VF5JLP JWFZFGL JLUTM H[D S[ PAN/TAN/TIN/CST Nos.,
;ZGFDFGL JLUT4 S\5GL ,MUM JU[Z[ 5KLG]\  A8G ‹FZF VF5L XSFX[P tIFZ AFN

  A8G 5Z S,LS SZJFYL GJL S\5GL AGX[P

GM\W o 5C[,F AGFJ[,L S\5GLGL JLUT ;]WFZJF DF8[  VF5M VYJM  A8G 5Z
S,LS SZMP

 
F3 NEW

(Next)
Finish

F4 EDIT



GJ]\ BFT]\

Option: Master -> Account : VM%XG o DF:8Z->BFTF

GJ]\ BFT]\ BM,JF DF8[ GLR[GF D[G]DF\ HJ]\P

2

VF VM%XGDF\4 5C[,F AGFJ[,F BFTFG]\ ,L:8 VFJX[P GJ]\ BFT]\ BM,JF DF8[ 
VF5M VYJF pD[ZJ]\  A8G 5Z S,LS SZMP H[YL GJ]\ BFT]\ BM,JF DF8[GL :S==LG
N[BFX[P 
VF :S==LGDF\ BFTF lJX[GL DFCLTL H[D S[ BFTFG]\ GFD4 8]\S] GFD VYJF SM04 V[SFpg8
DF8[G]\ U|]5 VF5MP V[SFpg8 U|]5GL 5;\NUL 5|DF6[ AL_ H]NL H]NL JLUT :S==LG 5Z N[BFX[P 
H~ZL DFCLTL VCL\ VF5LG[  VF5M VYJF VMS[  A8G 5Z
S,LS SZJFYL GJ]\ BFT]\ AGX[P
BFT]\ ;MO8J[ZDF\ S. ZLT[ NXF”JFX[ T[GM VFWFZ BFTFGF U|]5GL 5;\NUL 5Z K[P T[YL VCL\
U|]5GL 5;\NUL lJX[ DFCLTL VF5[, K[P

INSERT
(ADD)

CTRL+ENTER (OK)

GM\W o  JFpRZ V[g8=L NZdIFG 56 BFTFGF ,L:8DF\  VF5JFYL VYJF GJ]\ 
A8G 5Z S,LS SZJFYL GJ]\ BFT]\ BM,L XSFX[P 5C[,[YL BM,[,F BFTFGL JLUT ;]WFZJF
DF8[  VF5M VYJF ;]WFZJ  A8G 5Z S,LS SZM TYF BFTFG[ 0L,L8 SZJF
VF5M VYJF p0FJJ]\  A8G 5Z S,LS SZMP

F3 (NEW)

F4 ]\ (EDIT)  CTRL+Y
(DELETE)

BFTFGM 5|SFZ ;]RJ[, U|]5
DF, DMS,GFZ 5F8L”
U|FCS
A[\S BFTF sARTRF,] BFTF JU[Z[f 
A[\S CC/OD BFTF
ZMS0 BFT]\
J[RF6 BFT]\
BZLN BFT]\
VAT BFTF
TDS BFTF
A[\S ,MG
OGL"RZ í SFZ í DSFG JU[Z[
0L5MhL8 sNSCí8[,LOMG 0L5MhL8 JU[Z[f
EFULNFZíD]0L BFTF
BZLN í J[RF6G[ ,UTF BRF”
VgI BR” sRF4 VMOL; BR” JU[Z[f

J[5FZL N[6F (Sundry Creditors)

J[5FZL ,[6F (Sundry Debtors)

A[\S BFTF (Bank Accounts)

A[\S OCC BFTF (Bank OCC A/C )

ZMS0 BFTF (Cash In Hand)

J[RF6 BFTF (Sales Account)

BZLN BFTF (Purchase Account)

8[S; VG[ HJFANFZL s5|SFZ - VAT)

8[S; VG[ HJFANFZL s5|SFZ - TDS)

,MG sHJFANFZLf (Loan – Liability)

DL,ST (Fixed Assets)

0L5MhL8 sDL,STf (Deposits – Asset)

D]0L BFTF (Capital Accounts)

;LWF BRF” (Expenses - Direct)

BR” BFTF (Expense Account)



GJL VF.8D

J[RF6 V[g8=L 

AWF BFTFGL X~VFTGL 5]ZF\T GLR[ 5|dFF6[ VF5L XSFIP
Option:  Report -> Balance Sheet -> Trial Balance -> Opening Balance

VM%XG o ZL5M8” -> ;ZJ{IFGF ZL5M8” -> SFR] ;ZJ{I]\ -> X~VFTGL 5]ZF\T

3

GJL VF.8D BM,JF DF8[ GLR[GF D[G]DF\ HJ]\P

VCL\4 5C[,LYL AGFJ[,L VF.8DMG]\ ,L:8 VFJX[P GJL VF.8D pD[ZJF DF8[  VF5M
VYJF pD[ZJ]\  A8G 5Z S,LS SZMP H[YL GJL VF.8D DF8[GL :S=LG N[BFX[P

VF.8DGL DFCLTL DF8[GL :S=LGDF\ VF.8DG[ ,UTL AWL DFCLTL VF5M H[D S[
VF.8DG]\ GFD VG[ 5KL  VF5M VYJF VMS[  A8G 5Z S,LS
SZTF GJL VF.8D B],X[P

JFpRZGL V[g8=L NZdIFG VF.8DGF ,L:8DF\  VF5JFYL VYJF GJ]\ 
A8G 5Z S,LS SZJFYL 56 GJL VF.8D B],X[P 5C[,[YL pD[Z[,L VF.8DGL lJUT
;]WFZJF DF8[  VF5M VYJF ;]WFZJ ]\  A8G 5Z S,LS SZM TYF VF.8DG[
0L,L8 SZJF DF8[ VF5M VYJF p0FJJ]\  A8G 5Z S,LS SZMP

VF.8DGM X~VFTGM :8MS GLR[ 5|DF6[ VF5L XSFX[P

Option: Master -> Product

VM%XG o DF:8Z -> VF.8D

INSERT
 (ADD)

CTRL+ENTER (OK)

 F3 (NEW)

F4 (EDIT)

CTRL+Y (DELETE)

Option:  Transaction -> Stock Entry -> Opening Stock

VM%XG o  jIJCFZ  -> :8MS V[g8=L -> X~VFTGM :8MS

GM\W o 

jIJCFZjIJCFZ

!P J[RF6 AL,

Option:  Transaction -> Sales Entry -> Sales Invoice
VM%XG o  jIJCFZ  -> J[RF6 V[g8=L -> J[RF6 AL,

INSERT
(NEW)

VCL\ J[RF6 AL,G]\ ,L:8 HM. XSFX[P GJ]\ J[RF6 AL, pD[ZJF DF8[ VF5M VYJF
GJ]\  A8G 5Z S,LS SZMP
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J[RF6 AL, V[g8=LDF\4 ZMS0/pWFZ AL,4 5F8L”G]\ GFD4 V[g8=L 8F.54 TFZLB4 AL, G\P4 JU[Z[ 
lJUTM VF5MP 5KL VF.8DGL lJUTM VF5M H[D S[ VF.8DG]\ GFD4 JHG4 EFJ VG[ ZSDP 
BF,L ,F.G 5Z  VF5JFYL V[S SZTF JWFZ[ VF.8DGL lJUT VF5L XSFX[P  
5C[,FGL V[g8=L ;]WFZJF DF8[ T[GF 5Z  VF5M TYF T[ V[g8=L N]Z SZJF DF8

VF5MP  BR” GL lJUTsEF0] / 0L:SFpg8 JU[Z[f VG[ VAT GL lJUT VF5L 
 VF5M VYJF VMS[ 8G 5Z S,LS SZTF V[g8==L ;[J YX[P

a) BRF” VG[ VAT GL lJUT ;[8 SZJF DF8[ 

b) J[RF6 AL, ;[J YIF 5KL T[G[ 5|Lg8 SZJF VF VM%XGDF\ HFJP
-> J[RF6 AL, VCL\

c) VMG,F.G E-Mail, SMS DF8[GF VM%XG 56 VCL\YL ;[8 SZMP

p5ZGF VM%XG ‹FZF J[RF6 5ZTGL V[g8=L Y. XSX[P V[g8=LGL ZLT TYF VgI
JLUT J[RF6 AL, 5|DF6[H ZC[X[P

p5ZGF VM%XG ‹FZF J[RF6 R,6GL V[g8=L Y. XSX[P V[g8=LGL ZLT TYF VgI
JLUT J[RF6 AL, 5|DF6[H ZC[X[P

a) R,6GM p5IMU SZJF DF8[ 5C[,F VF VM%XGDF\ 
HJ]\ VG[  R,6 HM.V[ K[

 VF5J]\P

b) R,6 5ZYL AL, AGFJJF DF8[ VF VM%XGDF\ HJ]\ o 

c) AFSL R,6 HMJF DF8[ VF VM%XGDF\ HJ]\P ZL5M8”  -> VM0”Z / R,6  -> HFJS
R,6

ENTER
 ENTER  [

CTRL+Y
CTRL+ENTER (OK)

 ;[8V5 -> JFpRZ ;[8V5 -> J[RF6
AL, -> V[g8=LGM 5|SFZ VG[ JWFZFGL lJUTM (Setup -> Voucher Setup -> Sales Invoice 
> Entry Type & Extra Details)

;[8V5 ->
JFpRZ ;[8V5   (Setup -> Voucher Setup -> Sales Invoice). 
VMG,F.G AL, 5|Lg8L\U (Online Bill Printing) (Yes)

 ;[8V5 -> JFpRZ
;[8V5 -> J[RF6 AL, (Setup -> Voucher Setup -> Sales Invoice).

Option:  Transaction -> Sales Entry -> Sales Return

VM%XG o  jIJCFZ  -> J[RF6 V[g8=L -> J[RF6 5ZT

Option:  Transaction -> Sales Entry -> Sales Challan 

VM%XG o  jIJCFZ  -> J[RF6 V[g8=L -> J[RF6 R,6

;[8V5 -> S\5GL ;[8V5 ->
V[0JFg; V[g8=L (Setup -> Company Setup -> Advance Entry) 
Challan Required) DF \ CF (Yes)

VM%XG o jIJCFZ  ->
J[RF6 V[g8=L -> R,6 5ZYL AL, (Option:  Transaction -> Sales Entry -> Bill from
Challan).

 (Report -> Order/Challan -> Issue Challan).

 
 A

o

 

 VM%XGDF\ CF   VF5M

(

GM\W o

ZP J[RF6 5ZT

#P J[RF6 R,6

GM\W o



BZLN V[g8=L

5

$P J[RF6 VM0”Z

GM\W o

5P SJM8[XG

GM\W o

Option:  Transaction -> Sales Entry -> Sales Order
VM%XG o  jIJCFZ  -> J[RF6 V[g8=L -> J[RF6 VM0”Z

;[8V5 -> S\5GL ;[8V5 -> V[0JFg; V[g8=L
(Setup -> Company Setup -> Advance Entry)

(Order Required)  (Yes)

CTRL+O  (ORDER)

ZL5M8”  -> VM0”Z / R,6  -> J[RF6 VM0”Z 
Report -> Order/Challan -> Sales Order

Option:  Transaction -> Sales Entry -> Quotation
VM%XG o  jIJCFZ  -> J[RF6 V[g8=L -> SJM8[XG

;[8V5 -> S\5GL ;[8V5 -> V[0JFg;
V[g8=L (Setup -> Company Setup -> Advance Entry)

(Quotation Required) (Yes) 

 CTRL+Q  (QUOTATION) 

ZL5M8”  -> SJM8[XG ZL5M8” Report -> Quotation Report

p5ZGF VM%XG ‹FZF J[RF6 VM0”ZGL V[g8=L Y. XSX[P V[g8=LGL ZLT TYF VgI
JLUT J[RF6 AL, 5|DF6[H ZC[X[P

a) VM0”ZGM p5IMU SZJF DF8[ VF VM%XGDF\

HJ]\ VG[ VM0”Z HM.V[ K[  VF5J]\P

b) VM0”ZG[ J[RF6 AL, / R,6 ;FD[ V[0H:8 SZJF DF8[4 AL, / R,6 GL V[g8=L
;DI[4  VF5M VYJ  A8G 5Z S,LS SZTF AFSL VM0”ZG]\
,L:8 D/X[P
c) AFSL VM0”Z HMJF DF8[ VF VM%XGDF\ HJ]\P

p5ZGF VM%XG ‹FZF SJM8[XGGL V[g8=L Y. XSX[P V[g8=LGL ZLT TYF VgI JLUT
J[RF6 VM0”Z 5|DF6[H ZC[X[P

a) SJM8[XGGM p5IMU SZJF DF8[ VF VM%XGDF

HJ]\ VG[ SJM8[XG HM.V[ K[  DF\ CF VF5J]\P

b) SJM8[XGG[ J[RF6 AL, / R,6 ;FD[ V[0H:8 SZJF DF8[4 AL, / R,6 GL V[g8=L
;DI[4  VF5M VYJF SJM8[XG A8G 5Z S,LS SZTF AFSL SJM8[XGG]\
,L:8 D/X[P
c) AFSL SJM8[XG HMJF DF8[ VF VM%XGDF\ HJ]\P

DF\ CF

 F VM0"Z

\

 
 

!P BZLN AL,

Option:  Transaction -> Purchase Entry -> Purchase Invoice
VM%XG o jIJCFZ -> BZLN V[g8=L -> BZLN AL,
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VCL\ BZLN AL,G]\ ,L:8 HM. XSFX[P  GJ]\ BZLN AL, pD[ZJF DF8[  VF5M
VYJF GJ]\  A8G 5Z S,LS SZMP
BZLN AL, V[g8=LDF\4 ZMS0/pWFZ AL,4 5F8L”G]\ GFD4 V[g8=L 8F.54 TFZLB4 AL, G\P4
JU[Z[ lJUTM VF5MP 5KL VF.8DGL lJUTM VF5M H[D S[ VF.8DG]\ GFD4 JHG4 EFJ VG[ 
ZSDP BF,L ,F.G 5Z  VF5JFYL V[S SZTF JWFZ[ VF.8DGL lJUT VF5L XSFX[P  
5C[,FGL V[g8=L ;]WFZJF DF8[ T[GF 5Z   VF5M TYF T[ V[g8=L N]Z SZJF DF8[ 
VF5MP

BR” GL JLUTsEF0] / 0L:SFpg8 JU[Z[f VG[ VAT GL JLUT VF5L VF5M
VYJF  A8G 5Z S,LS SZTF V[g8==L ;[J YX[P 

a) BRF” VG[ VAT GL JLUT VF VM%XG ‹FZF ;[8 YX[ 

b) BZLN AL, ;[J YIF 5KL T[G[ 5|Lg8 SZJF VF VM%XGDF\ HFJP
 BZLN AL, VCL\ VMG,F.G AL,

5|Lg8L\U  VM%XGG[ CF   VF5M
b) VMG,F.G E-Mail, SMS DF8[GF VM%XG 56 VCL\YL ;[8 SZMP 

p5ZGF VM%XG ‹FZF BZLN 5ZTGL V[g8=L Y. XSX[P V[g8=LGL ZLT TYF VgI lJUT
BZLN AL, 5|DF6[H ZC[X[P

p5ZGF VM%XG ‹FZF BZLN R,6GL V[g8=L Y. XSX[P V[g8=LGL ZLT TYF VgI
lJUT BZLN AL, 5|DF6[H ZC[X[P

a) R,6GM p5IMU SZJF DF8[ 5C[,F VF VM%XGDF\ 
HJ]\ VG[  R,6 HM.V[ K[

DF\ CF  VF5J]\P

b) R,6 5ZYL AL, AGFJJF DF8[ VF VM%XGDF\ HJ]\ o VM%XG o 

INSERT
(NEW)

ENTER
ENTER CTRL+Y

 CTRL+ENTER 
(OK)

o  ;[8V5 -> JFpRZ
;[8V5 -> BZLN AL, -> V[g8=LGM 5|SFZ VG[ JWFZFGL JLUTM (Setup -> Voucher Setup
-> Purchase Invoice -> Entry Type & Extra Details)

 ;[8V5 ->  JFpRZ 
;[8V5 ->  (Setup -> Voucher Setup -> Purchase Invoice). 

(Online Bill Printing) (Yes)

;[8V5 -> JFpRZ
;[8V5 -> BZLN AL, (Setup -> Voucher Setup -> Purchase Invoice)

Option:  Transaction -> Purchase Entry -> Purchase Return

VM%XG o jIJCFZ -> BZLN V[g8=L -> BZLN 5ZT

Option:  Transaction -> Purchase Entry -> Purchase Challan

VM%XG o jIJCFZ -> BZLN V[g8=L -> BZLN R,6

;[8V5 -> S\5GL ;[8V5 ->
V[0JFg; V[g8=L (Setup -> Company Setup -> Advance Entry) 
(Challan Required)  (Yes)

jIJCFZ  -> BZLN V[g8=L 
-> R,6 5ZYL AL, (Option:  Transaction -> Purchase Entry -> Bill from Challan).

GM\W o

ZP BZLN 5ZT

#P BZLN R,6

GM\W o



:8MS V[g8=L

7

c) AFSL R,6 HMJF DF8[ VF VM%XGDF\ HJ]\P ZL5M8”  -> VM0”Z / R,6  -> VFJS
R,6

p5ZGF VM%XG ‹FZF BZLN VM0”ZGL V[g8=L Y. XSX[P V[g8=LGL ZLT TYF VgI
lJUT BZLN AL, 5|DF6[H ZC[X[P

a) VM0”ZGM p5IMU SZJF DF8[ VF VM%XGDF\ ;[8V5 -> S\5GL ;[8V5 -> V[0JFg;
V[g8=L  HJ]\ VG[ VM0”Z HM.V[ K[ 

 DF\ CF  VF5J]\P

b) VM0”ZG[ J[RF6 AL, / R,6 ;FD[ V[0H:8 SZJF DF8[4 AL, / R,6 GL V[g8=L
;DI[4 VF5M VYJF  A8G 5Z S,LS SZTF AFSL VM0”ZG]\ ,L:8 D/X[P

c) AFSL VM0”Z HMJF DF8[ VF VM%XGDF\ HJ

 (Report -> Order/Challan -> Receipt Challan).

Option:  Transaction -> Purchase Entry -> Purchase Order
VM%XG o jIJCFZ -> BZLN V[g8=L -> BZLN VM0”Z

(Setup -> Company Setup -> Advance Entry) (Order
Required) (Yes)

 CTRL+O  ORDER

]\P ZL5M8”  -> VM0”Z / R,6  -> BZLN
VM0”Z  Report -> Order/Challan -> Purchase Order

$P BZLN VM0”Z

GM\W o

!P X~VFTGM :8MS

ZP pWFZ / HDF GM\W (:8MS ;FY[)

Option:  Transaction -> Stock Entry -> Opening Stock

VM%XG o jIJCFZ -> :8MS V[g8=L -> X~VFTGM :8MS

INSERT 
(NEW)

ENTER
 ENTER

CTRL+Y

Option:  Transaction -> Stock Entry -> Credit Note

VM%XG o jIJCFZ -> :8MS V[g8=L -> HDF GM\W

Transaction -> Stock Entry -> Debit Note

jIJCFZ -> :8MS V[g8=L -> pWFZ GM\W

INSERT (NEW)

VCL\ X~VFTGF :8MSGF JFpRZG]\ ,L:8 D/X[P  GJL V[g8=L pD[ZJF DF8[ VF5M
VYJF GJ]\  A8G 5Z S,LS SZMP
X~VFTGF :8MSGL V[g8=LDF\4 JFpRZ TFZLB4 JFpRZ G\P4 JU[Z[ JLUTM VF5MP 5KL
X~VFTGF :8MSGL lJUTM VF5M H[D S[ VF.8DG]\ GFD4 HyYM4 EFJ VG[ ZSDP BF,L
,F.G 5Z  VF5JFYL V[S SZTF JWFZ[ VF.8DGL lJUT VF5L XSFX[P 
5C[,FGL V[g8=L ;]WFZJF DF8[ T[GF 5Z  VF5M TYF T[ V[g8=L N]Z SZJF DF8[

 VF5MP

VCL\ JFpRZG]\ ,L:8 D/X[P  GJL V[g8=L pD[ZJF DF8[  VF5M VYJF GJ]\ 
A8G 5Z S,LS SZMP
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HDF / pWFZ GM\WGL V[g8=LDF\4 5F8L” 5;\N SZMP HM TD[ VF V[g8=LGL V;Z 5F8L” BFT[
VF5JF DFUTF CM TM  5;\N SZMP  HM TD[ 5F8L” BFT[ V;Z
VF5JF GYL DFUTF 56 VF V[g8=LGL ZSD BZLN/J[RF6 AL,DF\ V[0H:8 SZJL
CMI TM DF\  5;\N SZMP :8MSGL JLUT H[D S[4 S,[>DGM 5|SFZ
(expiry/breakage/non-moving JU[Z[)4 V[g8=LGL :8MSDF\ V;Z (CF/GF)4 VF.8DG]\ GFD4
JHG4 EFJ VG[ ZSD VF5MP 

BF,L ,F.G 5Z  VF5JFYL V[S SZTF JWFZ[ VF.8DGL JLUT VF5L XSFX[P 
5C[,FGL V[g8=L ;]WFZJF DF8[ T[GF 5Z  VF5M TYF T[ V[g8=L N]Z SZJF DF8[

 VF5MP  

BR” GL JLUTsEF0] / 0L:SFpg8 JU[Z[f VG[ VAT GL JLUT VF5L VF5M
VYJF VMS[  VF5TF V[g8==L ;[J YX[P 

a) BRF” VG[ VAT GL JLUT VF VM%XG ‹FZF ;[8 YX[ o 

b) HDF / pWFZ GM\W ;[J YIF 5KL T[G[ 5|Lg8 SZJF VF VM%XGDF\ HFJP

 VCL\ VMG,F.G AL, 5|Lg8L\U  VM%XGG[ CF  
VF5M TYF 5|Lg8L\U DF8[G]\ OMZD[8 5;\N SZMP ;FY[ S[8,L SM5L 5|Lg8 SZJL T[ VF5MP

c) VMG,F.G E-Mail, SMS DF8[GF VM%XG 56 VCL\YL ;[8 SZMP 
 

VCL\ JFpRZG]\ ,L:8 D/X[P  GJL V[g8=L pD[ZJF DF8[ VF5M VYJF GJ]\ A8G
5Z S,LS SZMP

:8MS CJF,F / 5|M0SXGGL V[g8=LDF\4 JFpRZGL TFZLB VG[ G\AZ VF5MP 5|M;[; 5;\N
SZMP s:8MS CJF,FDF\ 38 / JW / HGZ, TYF 5|M0SXG DF\ VgI 5|M;[;f
5|M0SXGDF\ TD[ GJL 5|M;[;  VYJF pD[ZJ]\  A8G 5Z S,LS SZLG[ AGFJL
XSXMP 5|M;[; 5;\N SIF” 5KL4 5|M;[;DF\ VF5[,L 5|M0SXGGL V[g8=L VF5D[/[ VFJX[P
BF,L ,F.G 5Z  VF5JFYL V[S SZTF JWFZ[ VF.8DGL JLUT VF5L XSFX[P 
5C[,FGL V[g8=L ;]WFZJF DF8[ T[GF 5Z  VF5M TYF T[ V[g8=L N]Z SZJF DF8[

 VF5MP  VF5TF VYJF VMS[  A8G 5Z S,LS SZTF V[g8==L ;[J YX[P

 Adjust In DF\ Account

 Adjust In  Invoice

ENTER
 ENTER

CTRL+Y

CTRL+ENTER 
(OK)

 ;[8V5 -> JFpRZ ;[8V5
-> HDF GM\W / pWFZ GM\W -> V[g8=LGM 5|SFZ VG[ JWFZFGL JLUTM (Setup -> Voucher
Setup -> Credit Note / Debit Note -> Entry Type & Extra Details)

 ;[8V5 -> 
JFpRZ ;[8V5 -> HDF GM\W / pWFZ GM\W (Setup -> Voucher Setup -> Credit Note /
Debit Note).  (Online Bill Printing) (Yes)

;[8V5 -> JFpRZ
;[8V5 -> HDF GM\W / pWFZ GM\W (Setup -> Voucher Setup -> Credit Note / Debit
Note.)

Option:  Transaction -> Stock Entry -> Stock Journal

VM%XG o jIJCFZ -> :8MS V[g8=L -> :8MS CJF,F

Transaction -> Production

jIJCFZ -> 5|M0SXG

INSERT (NEW) 

 F3 (NEW)

ENTER
 ENTER

CTRL+Y ENTER (OK)

GM\W o

#P :8MS CJF,F / 5|M0SXG
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GM\W o

a) 5|M0SXG / :8MS CJF,FG[ p5IMUDF\ ,[JF DF8[ VF VM%XGDF\ HJ]\P 

b) 5|M0SXG DF8[GL 5|M;[; ;[8 SZJF DF8[ VF VM%XGDF\ HJ]\P

;[8V5 -> S\5GL
;[8V5 -> V[0JFg; V[g8=L (Setup -> Company Setup -> Advance Entry)

 DF:8Z -> 5|M;[; DF:8Z
(Master -> Process Master)

ZMS0 / A[\S V[g8=L

%,;DF\ TD[ TDFZL H~ZLIFT D]HA V,U V,U ZLT[ ZMS0 / A[\S GF jICJFZM GL
V[g8=L SZL XSM KMP

SJLS V[g8=L ‹FZF h05L VG[ ;Z/ ZLT[ ZMS0 / A[\SGF jIJCFZMGL V[g8=L Y. XS[ K[P

VCL\ ZMS0 / A[\S BFT] 5;\N SZM4 5KL Z;LN VYJF R]SJ6]\ 5;\N SZMP
H[YL 5;\N SZ[, 5|SFZGF JFpRZG]\ ,L:8 VFJX[P VF ,L:8 DF\o

a) GJL V[g8=L DF8[4 SMZL ,F.G 5Z H. VF5MP JFpRZ TFZLB4 JFpRZ G\AZ /
R[S G\AZ4 BFTFG]\ GFD4 ZSD VG[ VgI JLUT VF5MP
b) 5C[,FGL V[g8=L ;]WFZJF DF8[ T[GF 5Z  VF5M TYF T[ V[g8=L N]Z SZJF DF8[

 VF5M VYJF sp0F0J]\f A8G 5Z S,LS SZMP

c) JFpRZGM 5|SFZ sZ;LN/ R]SJ6]\f AN,JF DF8[  VF5M VYJF 
sJFpRZGM 5|SFZf 5Z S,LS SZMP

d) ZMS0/A[\S BFT] AN,JF DF8[  VF5M VYJF  sBFT] AN,J]\f A8G 5Z
S,LS SZMP
e) TFZLBGL Z[gH AN,JF DF8[  VF5M VYJF  sTFZLBf A8G 5Z S,LS SZMP
f) YI[,L V[g8=LG[ VM0L8 SZJF DF8[  VF5M VYJF  sVM0L8f A8G 5Z S,LS SZMP

VCL\ JFpRZ 8F.5 sZMS0 Z;LN / ZMS0 R]SJ6]\ / A[\S Z;LN / A[\S R]SJ6]\ / SMg8=Ff
G]\ ,L:8 D/X[P HM.TL JFpRZ 8F.5 5;\N SZM VG[  VF5MP
5;\N SZ[, JFpRZ 8F.5GF JFpRZG]\ ,L:8 VCL\ D/X[P GJL V[g8=L pD[ZJF DF8[ 
VF5M VYJF GJ]\ ) A8G 5Z S,LS SZMP

!P SJLS V[g8=L

ZP ;Z/ V[g8=L

Option:  Transaction -> Quick Entry -> Cash / Bank
VM%XG o jIJCFZ -> SJLS V[g8=L -> ZMS0 / A[\S

 Enter 

 ENTER
CTRL+Y DELETE 

F3 VOU. TYPE

F4  CHANGE A/C

 F2 DATE

TAB  AUDIT

Option:  Transaction -> Cash/Bank Entry 
VM%XG o jIJCFZ -> ZMS0 / A[\S V[g8=L

ENTER

INSERT
(NEW



,[6F / N[6F
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CJF,F / HDF GM\W / pWFZ GM\W 

R[S A]S sA[\S R]SJ6]\f VG[ :,L5 A]S sA[\S Z;LNf GL V[g8=L DF8[4 IMuI A[\S BFT]\ 5;\N
SZM4 VG[ JLUTM H[JL S[ JFpRZ G\AZ4 TFZLB4 BFTFG]\ GFD4 ZSD VG[ VgI JLUT VF5MP

ZMS0 Z;LN / R]SJ6FGL V[g8=L DF8[ ZMS0 BFT]\ 5;\N SZL VG[ JLUTM VF5MP

ZMS0 / A[\S V[g8=LGL JWFZFGL JLUTM H[D S[ S;Z / 0L:SFpg8 / A[\S SDLXG JU[Z[4
DF8[ V[g8=LGM 5|SFZ/JWFZGL JLUTM JFpRZ ;[8V5 ‹FZF VF5L XSFI K[P

V[S SZTF JW] BFTFDF\ Z;LN / R]SJ6FGL V[g8=L DF8[

VCL\ JFpRZ 8F.5 sZMS0 Z;LN / ZMS0 R]SJ6]\ / A[\S Z;LN / A[\S R]SJ6]\ / SMg8=Ff
G]\ ,L:8 D/X[P HM.TL JFpRZ 8F.5 5;\N SZM VG[  VF5MP
5;\N SZ[, JFpRZ 8F.5GF JFpRZG]\ ,L:8 VCL\ D/X[P GJL V[g8=L pD[ZJF DF8[ 
VF5M VYJF GJ]\   A8G 5Z S,LS SZMP
VCL\ JFpRZGL TFZLB JU[Z[ JLUTM VF5MP VG[ D(8L5, JLUTGL V[g8=L SZMP
VCL\ 5C[,] BFT] C\D[XF ZMS0 / A[\S BFT] ZC[X[P

GM\W o

#P Dÿ8L5, V[g8=L

Option:  Transaction -> Journal Entry 
VM%XG o jIJCFZ -> CJF,F V[g8=L

ENTER

INSERT
(NEW)

Option:  Transaction -> Journal Entry 
VM%XG o jIJCFZ -> CJF,F V[g8=L

ENTER

INSERT
(NEW)

VCL\ JFpRZ 8F.5 sCJF,F / HDF GM\W / pWFZ GM\W JU[Z[f G]\ ,L:8 D/X[P HM.TL
JFpRZ 8F.5 5;\N SZM VG[  VF5MP
5;\N SZ[, JFpRZ 8F.5GF JFpRZG]\ ,L:8 VCL\ D/X[P GJL V[g8=L pD[ZJF DF8[ 
VF5M VYJF GJ]\   A8G 5Z S,LS SZMP
VCL\ JFpRZGL TFZLB JU[Z[ JLUTM VF5MP VG[ D(8L5, JLUTGL V[g8=L SZMP HM VF
JFpRZGL V;Z VAT  ZL5M8”DF\ VF5JL CMI TM4 Tax type  GF OL(0DF\ VAT 5;\N SZJ]\
H~ZL K[P

 

%,;DF\ 5F8L”GL 5]ZF\T A[ ZLT[ ZFBJFDF\ VFJ[ K[P

ZL5M8L"\UZL5M8L"\U



!P ;Z/

ZP AL, 8] AL,

GM\W o

;Z/ ZLT[ 5F8L”GF Z;LN / R]SJ6FG[ G[8 5]ZF\T ;FD[ V[0H:8 SZJFDF\ VFJ[ K[P 

;Z/ ,[6F ZL5M8” DF8[

;Z/ N[6F ZL5M8” DF8[

AFSL S[X D[DMGF ,L:8 DF8[

VF ZLTDF\ 5F8L”GF Z;LN / R]SJ6FGL ZSDG[ H[ T[ AL,GL ;FD[ V[0H:8 SZJFDF\ VFJ[
K[P  BFT[ HDFGM JLS(5 56 VCL\ D/[ K[P

AL, 8] AL, ,[6F ZL5M8” DF8[

AL, 8] AL, N[6F ZL5M8” DF8[

p5Z D]HaF ZL5M8” 5;\N SZTF4 lJlJW ZL5M8” OMZD[8G]\ ,L:8 VFJX[P ZL5M8” HMJF
DF8[ T[DFYL IMuI ZL5M8” 5;\N SZMP

a) AL, 8] AL, p3ZF6L DF8[  
DF\ HJ] VG[ AL, 8] AL, p3ZF6L

 VM%XGDF\ CF  VF5J]\P

b) DF;LS ,[6F / N[6FGM U|FO HMJF DF8[  VF5M VYJF U|FO A8G
5Z S,LS SZMP

c) pWZF6L 5+ VYJF VgI ZL5M8” 5|Lg8 SZJF DF8[  VF5M VYJF 5|Lg8
) A8G 5Z S,LS SZMP

d) 5F8L”G[ p3ZF6LGM SMS DMS,JF DF8[  VF5M VYJF  A8G 5Z S,LS SZMP

e) p3ZF6LGM E-Mail DMS,JF DF8[  VF5M VYJF  A8G 5Z S,LS SZMP

f) V[GFl,;L; ZL5M8”4 H[D S[ 5[D[g8 5ZOMDg; ZL5M8” HMJF DF8[ VF5M VYJF
V[GFl,;L;  A8G 5Z S,LS SZMP

Option:  Report -> Outstanding -> Receivable 

VM%XG o  ZL5M8” -> p3ZF6L -> J[5FZL ,[6F

Option:  Report -> Outstanding -> Payable 

VM%XG o  ZL5M8”  -> p3ZF6L -> J[5FZL N[6F

Option:  Report -> Outstanding -> Pending Cash Memo 

VM%XG o  ZL5M8”  -> p3ZF6L -> AFSL S[X D[DM

Option:  Report -> Outstanding -> Bill wise Receivable

VM%XG o  ZL5M8”  -> p3ZF6L -> AL, D]HA ,[6F

 Option:  Report -> Outstanding -> Bill wise Payable

VM%XG o  ZL5M8”  -> p3ZF6L -> AL, D]HA N[6F

;[8V5 -> S\5GL ;[8V5  -> HGZ, VM%XG  (Setup 
> Company Setup  -> General Options)  (Bill to Bill
Outstanding) (Yes)

CTRL+G  (GRAPH) 

 CTRL+P

(PRINT

 CTRL+M  SMS

CTRL+E  E-MAIL

CTRL+A 
 (ANALYSIS)
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J[RF6 / BZLN / :8MS VG[ VAT ZL5M8” 

!P BZLN / J[RF6 Z_:8Z

ZP :8MS ZL5M8”

GM\W o

#P VAT ZL5M8” / VAT OMD”

Option:  Report -> Register -> Sales Register
VM%XG o ZL5M8” -> Z_:8Z -> J[RF6 Z_:8Z
Option:  Report -> Register -> Purchase Register
VM%XG o ZL5M8” -> Z_:8Z -> BZLN Z_:8Z

ENTER

Option:  Report -> Stock Reports -> Product Ledger
VM%XG o ZL5M8” -> :8MS ZL5M8” -> VF.8DGL BFTFJCL

ENTER
ENTER

CTRL+P 

Option:  Report -> Stock Reports -> Party wise Report
VM%XG o ZL5M8” -> :8MS ZL5M8” -> 5F8L” 5|DF6[ ZL5M8”

ENTER

Option:  Report -> VAT -> VAT Report
VM%XG o ZL5M8” -> VAT -> VAT ZL5M8”

Option:  Report -> VAT -> VAT Forms
VM%XG o ZL5M8” -> VAT -> VAT OMD”

p5Z D]HaF ZL5M8” 5;\N SZTF4 lJlJW 5|SFZGF BZLN / J[RF6 Z_:8Z GF OMZD[8G]\
,L:8 VFJX[P ZL5M8” HMJF DF8[ T[DFYL .rKLT ZL5M8” 5;\N SZL  VF5MP

p5Z D]HA VM%XG 5;\N SZTF4 lJlJW 5|SFZGF VF.8D / :8MS ZL5M8” OMZD[8 H[D S[[
VF.8DGL BFTFJCL4 :8MS :8[8D[g8 VG[ :8MS :8[8D[g8 ZSD ;FY[ JU[Z[P D/X[P
>rKLT ZL5M8” 5;\N SZL T[ HMJF DF8[  VF5MP VF ZL5M8”DF\ H[ T[ VF.8D 5Z

 VF5TF T[ VF.8DGL BFTFJCL HM. XSFI K[P

 V[GFl,;L; :8MS ZL5M8” H[JF S[ :8MS FIFO ZL5M8”4 G[U[8LJ :8MS ZL5M8”4  V[SYL JW]
VF.8DGL BFTFJCL JU[Z[ HMJF DF8[4 VF.8DGL BFTFJCL ZL5M8” OMZD[8 5;\N SZL

VF5MP

p5Z D]HAGF VM%XGDF\ HJFYL4 lJlJW 5|SFZGF 5F8L” / VF.8D 5|DF6[GF J[RF6 VG[
:8MS ZL5M8” H[JF S[ 5F8L” 5|dFF6[ HFJS ;DZL / VFJS ;DZL HM. XSFX[P ZL5M8” HMJF
DF8[ T[DFYL .rKLT ZL5M8” 5;\N SZL  VF5MP lJlJW VgI ZL5M8” H[JF S[ 
A[R / :Y/ s,MS[XGf 5|DF6[4 ;LZLI, G\AZ :8MS4 :SLD ZL5M8”4 5[SL\U :8MS ZL5M8”
JU[Z[4 H[ ;MO8J[Z GF Jh”G VG[ ;[8V5 ;DI[ 5;\N SZ[,F lJSÿ5 5Z VFWFZLT K[4 T[
VCL\YL HM. / 5|Lg8 SZL XSFI K[P 

p5ZGF VM%XG ‹FZF JLJLW 5|SFZGF VAT GL U6TZLGF ZL5M8” H[JF S[  VAT ;DZL4
HDF GM\W Z_:8Z4 pWFZ GM\W Z_:8Z JU[Z[ D/X[P

p5ZGF VM%XG ‹FZF ;ZSFZ GF GLID 5|DF6[GF VAT GF OMD” AGX[P
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Option:  Report -> VAT -> VAT E-Return
VM%XG o ZL5M8” -> VAT -> VAT .çZL8”G

Option:  Report -> VAT -> VAT Integrity report

Option:  Report -> VAT -> VAT Monthly Summary

VM%XG o ZL5M8” -> VAT -> VAT DF;LS ;DZL

p5ZGF VM%XG ‹FZF ;ZSFZ GF GLID 5|DF6[GF VAT GF .<ZL8”G AGX[P

p5ZGF VM%XG ‹FZF JFpRZDF\ ZC[,L VAT G[ ,UTL E],M XMWL XSFX[

VF ZL5M8” AWF VAT BFTFGL E[UL DF;LS ;DZL VF5X[P

V[SFpg8 ZL5M8"

!P CL;FAL A]SM
BFTFJCL 

GM\W o

Option:  Report -> Account Books -> Ledger
VM%XG o ZL5M8” -> V[SFpg8 A]S; -> BFTFJCL

 [ ENTER

ENTER 

CTRL+P (PRINT) 

CTRL+F2 FORMAT

Enter 

CTRL+G (GRAPH)

CTRL+F3 (SETUP)

CTRL+W  Voucher Print 

ENTER

AWF BFTFGF ,L:8GF JLJLW 5|SFZGF ZL5M8” OMZD[8 VCL\ NXF”JFX[P HM.T] OMZD[8 5;\N
SZLG  VF5MP 
BFTFGF ,L:8DF\4 SM.56 BFTF 5Z VF5TF T[ BFTFGL BFTFJCL B],X[P

a) V[S SZTF JW] BFTFGL BFTFJCL sD(8L5, BFTFJCLf4 5|Lg8 SZJF DF8[4 BFTFGF
,L:8G]\ 5C[,] OMZD[8 5;\N SZM VG[  VF5M VYJF 5|Lg8 A8G 5Z
S,LS SZMP
b)  VF5JFYL VYJF  A8G 5Z S,LS SZJFYL JLJLW 5|SFZGF
BFTFJCLGF OMZD[8 D/X[ H[JF S[ pEF ZL5M8”4 VF0F ZL5M8”4 DF;LS ;DZL4 N{GLS ;DZL
JU[Z[P
c) {+} SL NAFJJFYL 5KLGF BFTFGL BFTFJCLDF\ sJ6F”G]S=D 5|DF6[f  VG[ {-} SL YL
5C[,FGF BFTFGL BFTFJCLDF\ HJFX[P
d) bFFTFGF GFD 5Z S,LS SZJFYL BFTFG]\ ,L:8 D/X[ TYF T[DF\YL BFT] 5;\N SZLG[

VF5TF T[ BFTFGL BFTFJCL HM. XSFX[P

e) U|FO HMJF / 5|Lg8 SZJF DF8[ VF5M VYJF U|FO  A8G 5Z S,LS SZMP
f) bFFTFJCL ZL5M8”DF\ ;[8L\U DF8[  VF5M VYJF ;[8V5  A8G 5Z
S,LS SZMP
g) SM.56 JFpRZ 5|Lg8 SZJF DF8[  VF5M VYJF A8G 5Z
S,LS SZMP
h) SM.56 JFpRZ ;]WFZJF DF8[  VF5M VYJF T[GF 5Z A[ JBT S,LS SZMP 
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i) SM.56 JFpRZ 0L,L8 SZJF DF8[  VF5M VYJF p0F0J]\  A8G 5Z
S,LS SZMP
j) GJ]\ JFpRZ pD[ZJF DF8[  VF5M VYJF GJ]\  A8G 5Z S,LS SZMP
k) ZL5M8” 5|Lg8 SZJF DF8[  VF5M VYJF 5|Lg8 A8G 5Z S,LS SZMP

H[ BFTFG]\ U|]5 ZMS0 BFTF ZFB[, CX[ T[G] ,L:8 VCL\ NXF”JFX[P VCL\ ZMS0 BFT] 5;\N
SZLG[  VF5TF T[ BFTFGM ZMHD[/ HMJF D/X[P

a) G[U[8LJ ZMS0 HMJF / V[0H:8 SZJF DF8[ ZMHD[/DF\  VF5MP
b) p5Z ZH] SZ[, BFTFJCL GF JLS(5M ZMHD[/DF\ 56 SFD SZX[P 

H[ BFTFG]\ U|]5 A[\S BFTF / A[\S  BFTF ZFB[, CX[ T[G] ,L:8 VCL\ NXF”JFX[P  VF
,L:8DF\ SM. 56 A[\S BFTF 5Z enter VF5L T[ BFTFGL A[\S A]S HM. XSFX[P

a) A[\S ZLSg;L,[XG DF8[ A[\S A]S ZL5M8”DF\  VF5MPVYJF ZLSg;F>, A8G 5Z S,LS 
SZMP
b) p5Z ZH] SZ[, BFTFJCL GF JLS(5M A[\S A]SDF\ 56 SFD SZX[P 

p5ZGF VM%XGDF\ HJFYL VFJZM D/X[P VCL\ ZL5M8”DF\ NXF”JFTF JFpRZ GL 8F>5 5;\N /
ZN SZJF DF8[  VF5MP VYJF JFpRZ 8F>5 A8G 5Z S,LS SZMP

p5Z ZH] SZ[, BFTFJCL GF JLS(5M VFJZFDF\ 56 SFD SZX[P 

p5Z D]HAGF VM%XGDF\ HJFYL SFR]\ ;ZJ{I]\ D/X[P VCL  VF5TF VYJF OMZD[8
 A8G 5Z S,LS SZTF lJlJW ZL5M8” OMZD[8 D/X[P  SM. 56 BFTF 5Z

 VF5TF VYJF  A8G 5Z S,LS SZJFYL T[ BFTFGL BFTFJCL D/X[P
ZL5M8” ;[8V5 DF8[  VF5M VYJF  ;[8V5 (  A8G 5Z S,LS SZMP

CTRL+Y (DELETE)

 INSERT (NEW)

CTRL+P  (PRINT)

Option:  Report -> Account Books -> Cash Book
VM%XG o ZL5M8” -> V[SFpg8 A]S;  -> ZMHD[/

ENTER

 F4

Option:  Report -> Account Books -> Bank Book
VM%XG o ZL5M8” -> V[SFpg8 A]S; -> A[\S A]S

OCC

F6

Option:  Report -> Account Books -> Day Book
VM%XG o ZL5M8” -> V[SFpg8 A]S; -> VFJZM

F4

Option:  Report -> Balance Sheet -> Trial Balance
VM%XG o ZL5M8”  -> ;ZJ{IFGF ZL5M8”  -> SFR]\ ;ZJ{I]\

 \ CTRL+F2
(FORMAT)
ENTER  LEDGER

CTRL+F3 SETUP) 

ZMHD[/ 

GM\W o

A[\S A]S 

GM\W o

VFJZM

GM\W o

ZP VFBZ ZL5M8”
SFR] ;ZJ{I]\
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J[5FZ BFT]\

GOF G]S;FG BFT]\

5FS\] ;ZJ{I]\

Option:  Report -> Balance Sheet -> Trading Account
VM%XG o ZL5M8”  -> ;ZJ{IFGF ZL5M8”  -> J[5FZ BFT]\

 CTRL+S 
 (SCHEDULE SETUP) 

CTRL+M  (STOCK METHOD) 
CTRL+Z 

 (STOCK)

Option:  Report -> Balance Sheet -> P & L Statement
VM%XG o ZL5M8”  -> ;ZJ{IFGF ZL5M8”  ->  GOF G]S;FG BFT]

F4
 (TRADING A/C) F3

 (Auto Entry)

Option:  Report -> Balance Sheet -> Balance Sheet
VM%XG o ZL5M8”  -> ;ZJ{IFGF ZL5M8”  -> 5FS]\;ZJ{I]\

 F4
(P & L A/C) F3

 (Havala Effect)

p5Z D]HAGF VM%XGDF\ HJFYL J[5FZ BFT]\ D/X[P VCL VF5TF VYJF XL0I], 
;[8V5 A8G 5Z S,LS SZTF X[0I]V, 5|DF6[ 5|Lg8 ;[8L\U D/X[P 

 VF5TF VYJF :8MSGL ZLT A8G 5Z S,LS SZTF :8MS 
U6TZLGL ZLT ;[8 SZL XSFX[P HIFZ[ :8MSGL ZLT 5;\N SZ[, G CMI tIFZ[ VF5TF 
VYJF VFBZ :8MS  A8G 5Z S,LS SZTF :8MSGL SL\DT
VF5L XSFX[P

p5Z D]HAGF VM%XGDF\ HJFYL GOF G]S;FG BFT]\ D/X[P VCL  VF5TF VYJF J[5FZ
BFT]\  A8G 5Z S,LS SZTF J[5FZ BFTFDF\ HJFX[ VG[  VF5TF VYJF
VM8M V[g8=L  A8G 5Z S,LS SZTF VM8M JFpRZ V[g8=LGM VM%XG B],X[P

p5Z D]HAGF VM%XGDF\ HJFYL 5FS]\ ;ZJ{I]\]\ D/X[P VCL  VF5TF VYJF  GOF<G]S;FG
BFT]\  A8G 5Z S,LS SZTF GOF G]S;FG BFT]\ D/X[P   VF5TF VYJF
CJF,FGL V;Z  A8G 5Z S,LS SZTF VFBZ CJF,FGL V;Z HMJF D/X[P

VgI ZL5M8”

V[GFl,;L; ZL5M8”
!P N{GLS ˜:YTL

ZP 5ZOM”Dg; ZL5M8” 

Option:  Report -> Analytical Report -> Daily Status
VM%XG o ZL5M8”  -> V[GFl,;L; ZL5M8” -> N{GLS :YLTL

Option:  Report -> Analytical Report -> Performance Report
VM%XG o ZL5M8” -> V[GFl,;L; ZL5M8” -> 5ZOM”Dg; ZL5M8”

F5
(RATIO ANALYSIS)

VF VM%XGDF\ HJFYL4 H[ T[ TFZLBGL :YLTL NXF”JTM ZL5M8” D/X[P VF ZL5M8”DF\4
ZMS0 VG[ pWFZ J[RF6 / BZLNLGF jIJCFZM4 ZMS0 VG[ A[\SGF Z;LN VG[ R]SJ6FGF
jIJCFZM NXF”JFX[P 

VF ZL5M8”DF\ # JQ”GF ZL5M8” U|]5 5|DF6[ ;ZBFD6L ‹FZF NXF”JFX[P VCL  VF5M
VYJF Z[XLIM V[GFl,;L;  A8G 5Z S,LS SZTF JLJLW 5|SFZGF
V[GFl,;L; D/X[P
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#P BZLN / J[RF6 ZL5M8”

$P 5F8L” 5DF6[ ZL5M8”

5P V[SFpg8 V[GFl,;L;

^P O\0 O,M

&P S[X O,M

jIFHGL U6TZL

0LS,[Z[XG OMD” ZL5M8”

Option:  Report -> Analytical Report -> Sale / Purchase Report

VM%XG o ZL5M8” -> V[GFl,;L; ZL5M8”  -> BZLN / J[RF6 ZL5M8”

|

Option:  Report -> Analytical Report -> Party wise Report
VM%XG o ZL5M8” -> V[GFl,;L; ZL5M8”  -> 5F8L” 5|DF6[ ZL5M8”

Option:  Report -> Analytical Report -> Account Analysis
VM%XG o ZL5M8” -> V[GFl,;L; ZL5M8”  -> V[SFpg8 V[GFl,;L;

Option:  Report -> Analytical Report -> Fund Flow
VM%XG o ZL5M8” -> V[GFl,;L; ZL5M8”  -> O\0 O,M

Option:  Report -> Analytical Report -> Cash Flow
VM%XG o ZL5M8” -> V[GFl,;L; ZL5M8”  -> S[X O,M

Option:  Report -> Other Report -> Interest Report
VM%XG o ZL5M8” -> VgI ZL5M8” -> jIFHGM ZL5M8”

Option:  Report -> Other Report -> Bill wise Interest
VM%XG o ZL5M8” -> VgI ZL5M8” ->  AL, 5|dFF6[ jIFH

 Option:  Report -> Other Report -> Forms Report
VM%XG o ZL5M8” -> VgI ZL5M8” -> OMD” ZL5M8”

VF VM%XG ‹FZF JLJLW 5|SFZGF BZLN VG[ J[RF6GF V[GFl,;L; ZL5M8” D/X[P

VF VM%XG lJlJW 5|SFZGF 5F8L” / UFD / V[ZLIF 5|DF6[GF BZLNL VG[ J[RF6GF
V[GFl,;L; ZL5M8” NXF”JX[P

BFTF 5|dFF6[ jIJCFZGF V[GFl,;L; ZL5M8” VF VM%XG NXF”JX[P

VF VM%XG RF,] D]0LGL VFJS HFJSG[ DCLGF 5|dFF6[ NXF”JX[P

VF VM%XG ZMS0GL VFJS HFJSG[ DlCGF 5|dFF6[ NXF”JX[P

VF VM%XG jIFHGL U6TZL s;FDFgI VG[ R@J'wWLf TYF jIFH VG[ TDS GF
CJF,F DF8[ J5ZFI K[P

VF VM%XG AL, 8] AL, jIFHGL U6TZL s;FDFgI VG[ R@J'wWLf TYF jIFH VG[
TDS GF CJF,F DF8[ J5ZFI K[P

VF VM%XG ‹FZF lJlJW 5|SFZGF AFSL 0LS,[Z[XG OMD” ZL5M8” AGX[P  VCL\  OMD”
p3ZF6L 5+ 5|Lg8 SZJF DF8[GM 56 VM%XG D/X[P 
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TDS CJF,F4 OMD ” 16 A VG[ VgI TDS ZL5M8”
Option:  Utility -> Havala -> TDS -> TDS Payable
VM%XG o I]8L,L8L -> CJF,F -> TDS -> TDS R]SJJF 5F+

CTRL+H (HAVALA)

Option:  Utility -> Havala -> TDS -> TDS Deducted by Other
VM%XG o I]8L,L8L -> CJF,F -> TDS -> TDS VgI ‹FZF S5FT

Option:  Utility -> Havala -> TDS Challan
VM%XG o I]8L,L8L -> CJF,F -> TDS R,6

S  

(Option:  Utility -> Havala -> Havala Setup).
VM%XG -> CJF,F -> CJF,F ;[8V5

VF VM%XG VF56F ‹FZF S5FI[,F VG[ ;ZSFZG[ R]SJJF 5F+ TDS GM ZL5M8”
NXF”JX[P VCL\  VF5TF VYJF CJF,F  A8G 5Z S,LS SZTF 
CJF,F 50X[P

VF VM%XG VgI 5F8L” ‹FZF S5FI[,  GM ZL5M8” NXF”JX[P

V[SJFZ p5Z D]HA  GF CJF,F 50L UIF 5KL4 VF VM%XG ‹FZF OM”D !^
VG[ VgI  G[ ,UTF ZL5M8” D/X[P

TDS G]\ ;[8V5 sTDS GM NZ/ ,LDL84 5|SFZ JU[Z[f BFT] BM,TL JBT[ VYJF
VF VM%XG ‹FZF VF5L XSFX[P

TDS

 TDS

TD A
 TDS

GM\W o  

VFBZ CJF,F VG[ GJ]\ JQ” 

jIFH / 3;FZM / D]0L CJF,F
Option:  Utility -> Havala -> Interest
VM%XG o I]8L,L8L -> CJF,F -> jIFH

CTRL+H (HAVALA)

Option:  Utility -> Havala -> Depreciation
VM%XG o I]8L,L8L -> CJF,F -> 3;FZM

CTRL+H
 (HAVALA)

Option:  Utility -> Havala -> Capital
VM%XG o I]8L,L8L -> CJF,F -> D]0L

CTRL+H
(HAVALA)

VF VM%XG ;]Z1LT/ V;]Z G 5Z R]SJJFGF jIFHGM ZL5M8” NXF”JX[P VCL\
 VF5TF VYJF CJF,F  A8G 5Z S,LS SZJFYL jIFHGF

CJF,FGL V[g8=L YX[P

:YFIL DLÿSTMGF BFTFGM W;FZFGM RF8” VF ZL5M8”DF\ NXF”JX[P VCL\ 
VF5TF VYJF CJF,F  A8G 5Z S,LS SZJFYL W;FZFGF CJF,FGL V[g8=L YX[P

VF VM%XG D]0L BFTFGF GOF EFU NXF”JX[P VCL\  VF5TF VYJF CJF,F
 A8G 5Z S,LS SZJFYL D]0LGF CJF,FGL V[g8=L YX[P

1LT ,M

I]8L,L8LhI]8L,L8Lh
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GM\W o

GJ]\ JQ” BM,JF DF8[

jIFH / 3;FZM / D]0L G]\ ;[8V5 BFT] BM,TL JBT[ VYJF VCL\YL VF5L XSFX[ o

GJ]\ GF6FSLI JQ” BM,JF DF8[ VF VM%XGGM p5IMU SZMP 
GJ]\ JQ” B],L UIF 5KL HM 5C[,FGF JQ”DF\ SM. O[ZOFZ SZ[, CMI TM

‹FZF 5C[,FGF JQ”DF\YL GJF JQ”DF\ BFTF TYF :8MSGL 5]ZF\T ;]WFZL XSFI K[P

VM%XG o I]8L,L8L -> CJF,F -> CJF,F ;[8V5
(Option:  Utility -> Havala -> Havala Setup).

Option:  Utility -> Year End -> New Year
VM%XG o I]8L,L8L -> JQF”gT -> GJ]\ JQ”

VM%XG o I]8L,L8L -> JQF”\gT -> 5]ZF\T B[RJL
(Option:  Utility -> Year End -> Update Balance)

0[8F VM0L8

0[8F O=Lh s,MSf

VM0L8GM VM%XG 5C[,[YL GFB[,L V[g8=LG[ D[/JJF/ T5F;JF DF8[ J5ZFI K[P  VM0L8
VM%XG ‹FZF SM.56 JFpRZG[ T5F;[, S[ D[/J[, TZLS[ DFS” SZL XSFI K[P
SM.56 ZL5M8”DF\ SM. 56 V[g8=LG[4 VM0L8 SZJF DF8[ T[ V[g8=L 5Z  VF5M VYJF

 A8G 5Z S,LS SZMP VF  GLXFGL T[ V[g8=LGL VFU/ VFJL HX[P 
VF56[ VM0L8 SZ[,L V[g8=LG[ 5F;J0” ‹FZF ;]Z1LT / ,MS SZL XSLV[P V[g8=LG[ 5F;J0” J0[
;]Z1LT SZJF DF8[

DF\ HJ]\ VG[ VM0L8 SZ[, JFpRZ ,MS SZJF K[ VM%XGDF\ CF VF5J]\P  HM NZ[S 
VM0L8 JBT[ 5F;J0” VF5JF DFUTF CM TM NZ[S VM0L8 JBT[ 5F;J0”  VM%XGDF\
CF VF5J]\

0[8F O=Lh VM%XG RMSS; TFZLB D]NT ;]WLGF 0[8FG[ ,MS SZJF DF8[ J5ZFI K[P SM.
RMSS; JFpRZ 5|SFZGL V[g8=LG[ 56 ,MS SZL XSFI K[P

TAB

AUDIT (ü)

VM%XG o ;[8V5 -> S\5GL ;[8V5 -> HGZ, VM%XG
(Option:  Setup -> Company Setup -> General Options)

(YES) 

(YES)  

Option:  Utility -> Advance Utility -> Data Freeze

VM%XG o I]8L,L8L -> V[0JFg; I]8L,L8L -> 0[8F O=Lh

VgI p5IMUL VM%XG
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5;”G, 0FIZL

Option:  Utility -> Personal Diary

VM%XG o I]8L,L8L -> 5;”G, 0FIZL

VM%XG o ;[8V5 -> ;MO8J[Z ;[8V5
(Option:  Setup -> Software Setup)

VM%XG o ;[8V5 -> ;MO8J[Z ;[8V5
(Option:  Setup -> Software Setup)

VM%XG o ;[8V5 -> ;MO8J[Z ;[8V5
(Option:  Setup -> Software Setup)

VM%XG o ;[8V5 -> l;SI]ZL8L -> I]hZ
(Option:  Setup -> Security -> User Detail).

VF VM%XG ‹FZF ;ZGFDF A]S4 OMG A]S4 ZLDF>g0Z4 5+ jIJCFZ JU[Z[ ;]JLWF D/X[P

%,; ;MO8J[Z # 5|SFZGL l;SI]ZL8L VF5[ K[P

!P ;MO8J[Z l;SI]ZL8L

;MO8J[Z 5F;J0” ;[8 SZJF DF8[

DF\ HJ]\ VG[ l;SI]ZL8LGM 5|SFZ VM%XGDF\ S\5GL VF5J]\P5KL S\5GL DF:8ZDF\HJ]\VG[ T[ 
S\5GL DF8[GM 5F;J0” VF5JMP V[SJFZ S\5GL 5F;J0” ;[8 Y. UIF 5KL4 %,; NZ[S
JBT[ S\5GL X~ SZTL JBT[ 5F;J0” 5]KX[P

#P I]hZ 5|DF6[ l;SI]ZL8L

I]hZ 5|DF6[ 5F;J0” ;[8 SZJF DF8[

DF\ HJ]\ VG[ l;SI]ZL8LGM 5|SFZ VM%XGDF\ I]hZ 5|dFF6[ VF5J]\P 5KL S\5GL DF:8ZDF\
HJ]\ VG[ T[ S\5GL DF8[GF I]hZ VG[ 5F;J0” VF5JFP V[SJFZ 5F;J0” ;[8 Y. UIF
5KL4 %,; NZ[S JBT[ S\5GL X~ SZTL JBT[ I]hZ VG[ 5F;J0” 5]KX[P I]hZ
AGFJJF DF8[ VF VM%XGDF\ HJ]\o

 

l;SI]ZL8L

ZP S\5GL 5|DF6[ l;SI]ZL8L 
S\5GL 5F;J0” ;[8 SZJF DF8[

 DF\ HJ]\ VG[ l;SI]ZL8LGM 5|SFZ VM%XGDF\ S\5GL VF5J]\P 
5KL S\5GL DF:8ZDF\ HJ]\ VG[ T[ S\5GL DF8[GM 5F;J0” VF5JMP V[SJFZ S\5GL
5F;J0” ;[8 Y. UIF 5KL4 %,; NZ[S JBT[ S\5GL X~ SZTL JBT[ 5F;J0” 5]KX[P



Common KeysCommon Keys

C[(5o F1;MO8J[ZDF\ SM.56 VM%XGG[ ,UTL DFCLTL sC[(5f D[/JJF DF8[  p5IMUL K[PF1

JLUT C[(5 o
SHIFT+F1 

 JLUTsG[Z[XGfDF\4 HM SM. JLUT JFZ\JFZ VFJTL CMI TM4 
J0[ T[G] ,L:8 AGFJL XSFI K[P H[D S[ Z;LN G\AZ4A[\SG]\ GFD JU[Z[P

SHIFT+F1

Key  Uses

20

F2 TFZLBo F2  ZL5M8"GL TFZLB Z[gH TYF RF,] SFDGL TFZLB AN,JF DF8[ p5IMUL K[P

CTRL+F2 ZL5M8" OMZD[8 AN,J]\ o
CTRL+F2  

 SM.56 ZL5M8"DF\ NXF"JFTF ZL5M8" OMZD[8G[ AN,JF DF8[
p5IMUL K[P

CTRL+F ZL5M8" OMZD[8G]\ ,L:8 o
CTRL+F 

 SM.56 ZL5M8"DF\ S[8,F OMZD[8 K[ T[G] ,L:8 HMJF DF8[
p5IMUL K[P

F3
GJ]\ o 

F3
OL(8Z o F3

 SM.56 GJ]\ DF:8Z sBFTF4 VF.8D JU[Z[f pD[ZJF RF,] V[g8=LDF\ T[
DF:8ZGF ,L:8 DF\  VF5J]\P

 SM.56 ZL5M8”DF\ lJlJW D]NF 5Z OL(8Z SZJF DF8[  VF5J]\P

CTRL+F3 ZL5M8” ;[8V5 o
CTRL+F3

 GFDFGF\ ZL5M8” H[JF S[ BFTFJCL ZMHD[/ / 5FS]\ ;ZJ{I]\ JU[Z[4
DF\  ‹FZF ;[8V5GF VM%XG HMJF D/X[P

F4 ;]WFZJ]\ o F4 SM.56 DF:8Z ;]WFZJF sBFTF4 VF.8D JU[Z[f T[GF ,L:8 DFYL  VF5MP

BFTFJFCL o 
F5
SM. 56 BFTF / VF.8DGF ,L:8DF\YL T[ BFTFíVF.8DGL BFTFJCL

HMJF DF8[  p5IMUL K[P
F5

F9 S[,SI],[8Z o F9;MO8J[ZDF\ SM.56 HuIFV[ S[,SI]PGM p5IMU SZJF DF8[  p5IMUL K[P

TAB VM0L8 o 
VFU/ o TAB 

JFpRZ ,L:8DF\ S[ ZL5M8"DF\ JFpRZG[ VM0L8 SZJF DF8[ p5IMUL K[P
 V[g8=LDF\ J0[ 5KLGF V[g8=L OL(0DF\ H> XSFI K[P

SHIFT+TAB 5FK/ o SHIFT+TAB  V[g8=LDF\ J0[ 5C[,FGF V[g8=L OL(0DF\ H> XSFI K[P

CTRL+TAB
8F:S ,L:8 o ;MO8J[ZDF\ SM.56 HuIFV[ H[ T[ ;DI[ S[8,F :S=LG B],[,L K[ T[G]\
,L:8 D[/JJF p5IMUL K[P

CTRL+ENTER ;[J o  OK 
CTRL+ENTER  

SM.56 V[g8=LDF\ ;LWF A8G 5Z HJF DF8[ GF XM8"S8 TZLS[
p5IMUL K[P

CTRL+O VM0”Z AN,JM o  ZL5M8"DF\ NXF"JFTF 0[8FGM S=D AN,JF DF8[ p5IMUL K[P

CTRL+P 5|Lg8 o CTRL+P  J0[ ;MO8J[ZDF\ SM. 56 JFpRZ S[ ZL5M8”GL 5|Lg8 VF5L XSFI K[P

CTRL+R Repeat Narration: Ctrl + R V[g8=LDF\ VFU/GF JFpRZGL JLUT ,[JF DF8[  VF5MP

CTRL+S DF:8Z 5;\NUL o 
CTRL+S  

S[8,FS ZL5M8"DF\4 DF:8ZGL 5;\NUL H[D S[ BFTF / VF.8D DF:8Z
JU[Z[ DF8[ p5IMUL K[P

CTRL+Y ;MO8J[[Z DF\ SM.56 JFpRZ S[ DF:8Z 0L,L8 SZJF DF8[  p5IMUL K[P0L,L8 o CTRL+Y



Sr. Description Lite Billing Basic Standard Profes.

Billing

Accounts

Customization

Stock Features

Production

Reporting

VAT Reports

TDS

  1 Bill Printing (Plain Paper) ü ü ü ü ü
  2 Bill Printing (Customized) X ü X ü ü
  3 Quotation X X X ü ü
  4 Sale/Purchase Order Entry X ü X ü ü
  5 Sale/Purchase Challan X ü X ü ü
  6 Price List X X X ü ü
  7 CN / DN With Stock X X X X ü
  8 Scheme Management X X X X ü
  9 Cash Outstanding X X X X ü
10 Packing Stock X X X X ü
11 BarCode X ü X X ü

12 Bill To Bill Outstanding X ü ü ü ü
13 Bank Interest Calculation X X ü ü ü
14 Bank Reconciliation X X ü ü ü
15 Multi Company Reports X X ü ü ü
16 Cash/Bank/DayBook ü X ü ü ü
17 Balance Sheet/P&L/Trading ü X ü ü ü

18 User Defined Fields X 20 20 40 ü
19 User Defined Masters X X X 5 ü
20 Equations X ü X ü ü
21 Report Customization X ü 10 15 ü

22 Simple Stock ü ü ü ü ü
23 Locationwise Stock X ü X ü ü
24 Batch Wise Stock X ü X X ü
25 Serial No Wise Stock X X X X ü
26 Product Label Printing X ü X ü ü

27 Production Vouchers X X X ü ü
28 Auto Production X X X ü ü

29 Analytical Reports X ü X ü ü
30 MIS Reports X X X X ü
31 Online SMS X ü X ü ü
32 Online E-Mail X ü X ü ü

33 VAT Summary ü X ü ü ü
34 VAT Forms X X ü ü ü
35 VAT E-Returns X X ü ü ü
36 CST Forms X X ü ü ü

37 TDS Calculation X X ü ü ü
38 TDS Chalan X X ü ü ü
39 TDS Certificate (16-A) X X ü ü ü

Difference Between Plus Versions



Our Other Software

Accounting Software
for Canvassing Agent

Accounting Software
for APMC Merchants &

Commission Agents

A Complete Software for
Pharma Wholesale & Retail



·  Purchase / Sales & Stock

·  Complete Accounting Reports

·  Job work / Repairing Entry & Reports

·  IT / VAT Reports

·  Analytical / MIS Reports

·  Out Standing

·  Barcode

·  Scheme Management

·  IMEI / Serial No. wise Stock

·  Photo Capture from  Web Camera / Scanner 

·  Bank Reconciliation from Internet

·  Batch / Godown wise Stock

·  Production Entry & Reports

Features of Plus Accounting Software

301, Shree Vardhman Trade Center, Phulchhab Chowk, Rajkot-1. (Guj.)
Tel. : 0281-2457381, 2457038, 3040558, Mob. : 94081 83347
Email : support@aakashinfo.com, Web : www.aakashinfo.com
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